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Big Ideas for Today

• Finding a Job Posting 

• CV/Resumes

• Cover Letters















Study, Check, Reflect
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CV/Resume Tips and Tricks
• Organized

• Flow/Coherence

• Clear Timelines

• Accuracy/Honesty

• Spelling/Grammar 

• Build Multiple Prototypes (Traditional; Creative; Hybrid)

• Update your CV/Resume Often
• Carter – MTSU Resume – 9-19-16

• Save all versions

• Tailor to the job ad

• Seek out a Sounding Board

Carter – MTSU Resume – 9-19-16

Save all versions
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The Keys to Cover Letters

• Tell a good story

• Be honest

• Be vulnerable

• Be grateful

• Make every word count

• Make the case for why you

X

X

X

X
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HeroI bring to this position the experience and confidence of someone who has been 
in a teaching or administrative role for many years, but I also have a willingness 
and desire to learn from others and explore new challenges on the tenure track. 
I can offer the department and your students one-on-one advising skills, 
knowledge and application of pedagogy and andragogy, writing and 
communication skills, research skills, a relationship-rich coaching demeanor, a 
strong work ethic, a team mindset, and an ability to work independently. Above 
all, I care deeply about students and look forward to the chance to help them 
succeed. Thank you for your consideration.
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